
Front-End of Revenue Department Website



Enter gov.tc/revenue/administrator to access Administration 
page. Enter Username and Password. Click Log in button.



Revenue Department Website Administration Control 
Panel



NOTE: Whitelist IP before starting (IP address might be
blacklisted for 15 mins if not whitelisted)



Creating a New Article



Creating a New Article



Enter title on the Title field



Select LATEST NEWSCategory



Enter Article Contents



Click on WYSIWYG Content Editor buttons to apply 
format



CLICK on Save button to save the Article



Saved Articles are posted on the Article Listing



Inserting Image inside an Article.
Click on CMS Content - Media.



Upload Image OR



Select Image Folder



Select Image and click on Insert Media



Image will be displayed on the Editor



Inserting Link - Highlight Text or Image and click on
insert/edit link icon



Click on Insert/Edit Link icon



Log-In to Google Drive



Log-In to Google Drive (for sample PDF files)



Sign-In to Google Drive. Enter rcu.gov.tc.



Enter Google Password



Enter Google Password

C0ntr0lun1t



Choose Folder



Choose File and Get Shareable Link (right click)



Click on the Copy link button and click on Done



Paste Shareable Link on URL field



Change Target to New Window



Test Link



Editing an Existing Article



Type on Search field to search Articles



Click on Filter Options to filter Articles



Choose Category



Choose your Account Name under Select Author



Choose and click on the existing Article that needs to be 
edited or updated



Make the necessary changes and click on Save & Close 
button



Click on the check icon under Status to publish or 
unpublish an existing Article



X denotes an unpublished Article



Tick multiple Articles and click on Publish/Unpublish
button to publish or unpublish multiple Articles



Tick an Article and click on Trash button to delete an 
Article



Click on Select Status to display Trashed (deleted), 
Unpublished and Archived Articles



Setting up the Tax Calendar
https://gov.tc/revenue/calendar



Login to Google Calendar using the Google credentials



Click on Create Event



Enter Title



Enter Event Date



Enter Event Start Time



Enter Event End Time



Tick on All day checkbox if there is no time set for the 
event



Add guests, location, description (ALL OPTIONAL) and 
click on SAVE button



Event is added on Google Calendar



Event is viewable on the front-end of the site



DO NOT FORGET to Log out



THE END
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